Ma sé: QT03/CTSV

QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH Ldn ban hanh: 01
VIEN Ngay hiéu hee: X4/ 20224

S6 trang: 1/17

1. MUC PiCH

Nhim hudng dan sinh vién hé dai hoc chinh quy dang theo hoc tai Truong Dai hoc
Y khoa Pham Ngoc Thach va Sinh vién da t6t nghiép xin cip Gidy x4c nhén sinh vién va
Giéy ching nhén sinh vién nhim muc dich xin x4c nhan da hodc dang hoc tai Truong Dai
hoc Y khoa Pham Ngoc Thach nhim hoan thién mot s6 thi tuc cin thiét nhu: Nghia vu quéin
su, hoc bbng, giam trir gia canh, vay vén, sinh vién thudc dién ngoai ngén sach ... ddm bao
dung quy dinh phép lut.

II. PHAM VI VA POI TUQNG AP DUNG

Quy trinh dugc ap dung dbi v6i toan thé sinh vién di va dang theo hoc tai Trudng
Pai hoc Y khoa Pham Ngoc Thach.

II1. TAI LIEU VIEN DAN

- Can ¢t vio nhu cdu dang ky gidy xéc nhén thiét yéu ctia sinh vién;

- Ciin ¢t trén hé thdng phin mém PSC da dugc clp nhat toan bd dit lidu va quyét dinh
sinh vién;

- Can ctr vao Thong béo vé viée dong hoc phi cac 16p dai hoc theo nam hoc cua Phong
Tai Chinh K& todn theo tirng nam hoc (Sinh vién chua thuc hién viéc dong hoc phi theo quy
dinh s& khong thuc hién duge viée dang ky online Xin cap giéiy xac nhan);

- Cin ctr vao Thong béo gia han thoi gian dong hoc phi Sinh vién;

- Ciin ot Quyét dinh s 1695/QD-TDHYKPNT ky ngdy 22/5/2024 vé viéc giao Lanh
dao cac don vi thude Truong ky thira 1énh mét s6 loai van ban thudc Iinh vuc cdng tac;

- Cin ctr Danh séch trang tuyén bo sung tuyén sinh dai hoc ndm 2005 duoc hiéu 1a
dién ngoai ngan sich (ban photo); Danh sach tring tuyén bo sung tuyen sinh dai hoc ndm
2007 duoc hiéu la dién ngoai ngan séch (2 ban photo); Danh séach xét tuyen bd sung dai hoc
chinh qui nim 2008 (ngoai ngan sach) (ban photo); Danh sach trang tuyén ky thi tuyén sinh
dai hoc nim 2009 (ngoai ngan sach) (ban photo); Cén ctr danh séach 16p Y2010A vaY 2010B

méi trang tuyén (file Excel);

_ Ciin ¢t BAN HUGNG DAN SINH VIEN ding nhap cong thong tin dién tr va st
dung phan mém My PNTU xin gidy xac nhan sinh vién;

- Cin clr vao x4c nhan cta phong ban, Khoa lién quan khi P.CTSV thuc hién phiéu
chuyén x4c minh thong tin.

IV. TU VIET TAT

- BGH: Ban Giam hiéu

- TP : Trudéng phong

)
A

N2\

==

A



N

QUY TRINH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH
VIEN

Ma sé: OT03/CTSV

Lén ban henh: 01

Ngay hiéu lue:.../ .../ 202...

S6 trang: 3/17

- CVPT: Chuyén vién phu trach

- KVHT-P.CTSV: Khu vuc hd trg phong Cong Téc Sinh Vién

- BM: Biéu méu

- MSSV: M s6 sinh vién

- NLV: Ngay lam viéc

-P. CTSV: Phong Cong tac Sinh vién

- P. QLDTDH: Phong Quan ly Pao tao Dai hoc
- VPT: Vién phong Truong

- PC: Phiéu chuyén

- QT: Quy trinh

- SV: Sinh vién

- TDHYKPNT: Truong Pai hoc Y khoa Pham Ngoc Thach

- TN: Tét nghiép
- NNS: Ngoai ngan sach
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QUY TRINH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Ma sé: QT03/CTSV

Lan ban hanh: 01

A
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VIEN Ngay hi¢u luc...../..../ 202...
S6 trang: 4 /17
V. NOI DUNG
1. Lwu dd caa quy trinh
THOI
. B CAC BUGC THUC HIEN GIAN
STT | TRACH NHIEM . ’ 7
’ (Lwu do) GIAI
QUYET
SV dang ky online tryc
1 sV tuyén tai cong thong tin sinh ‘
vién hodc lién hé khu vyc hd
trg phong Cong téc SV
h 4
) CVPT P.CTSV In gidy x4c nhén ;S{ll?ll; ;Lélrllh(;e”:]ng ky online/ don v, NLV
CVPT P.CTSV l
®
TP. CTSV s
CVPT P.QLDTPH P.CTSV giri phiéu chuyén, chuyén dén phong y Oﬁ‘N]IY
3 TP, QLDTPH ban, Khoa YVD dé x4ac minh vé tinh trang e 0;]‘3 &
’ Sinh vién YVD hoi )
CVPT Khoa YVD
Truong Khoa YVD
CVPT P.CTSV
4 TP. CTSV 01 NLV
l Pat
5 BGH Ky duyét ho so 03 NLV
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QUY TRiNH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

M s6: QT03/CTSV

Ldn ban hanh: 01

VIEN Ngay hiéu luc:..../.../ 202...
Sé trang: 5/17

THOI

STT | TRACH NHIEM CAC BUOC TH}‘U’C HIEN GI}EN

' (Luwu do) GIAI
QUYET

CVPT P.CTSV i
6 P Chuyén danh séch Thu ky 14y s6 01 NLV
Thu ky 14y sb P.CTSV
v
7 Bl Sinh vién nhén gidy xac nhan
P
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QUY TRINH CAP PHAT GIAY XAC
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NHAN, CHUNG NHAN CHO SINH

M s6: QT03/CTSV

Ldn ban héanh: 01

i Lot VIEN Ngay hiéu lyc:..../..../ 202...
S6 trang: 6 /17
2. Dién gii luu db
Thoi
Trach | Thoi %
TT Cong viée o " gian/dia Ciach lam Biéu mau
nhiém | diém .2
diém
- Sinh vién
dang ky truc
tuyén tai cong
thong tin sinh
vién:
http:/online.pnt
.edu.vn
- Bang nhip
vao tai khoan:
nhap: MSSV ;"M““’(')“;(-ﬁ
#NA4 - : i
Sl Matkhav: | gyersy
vién MSSV (SV co
1/Sinh vién ding ky e thé thay doi 2/ GXN SV
oline yéu cau cép hoiic Ci mét khau) Truong ...
= 5 s 04 . \ ;
“Giay xéc nhén sinh Khi - Véao myc xin | BM.03/QT-
e | vidn® quan ; wuko o 03/CTSV
Buwée | viEn”. ; co Giay xac
| don vi o han” ch ’
. héi ‘u Hhen C Qb 3/GXN vay von
, 3] el p phoi A & am o
2/ Sinh vién da Tot hob x4 cau loai gidy xac A 58
oxs K x Op xac e o D S
nghiép xin “Giay xdc nf 0 nhin can ding | 01/TDSV
1
nhan”. . ky. g
Sinh _Nhén “dang | 4 GXN Méu s
vién o .. |41UBGD,
ky” s€ c6 thong
béo “dang ky 5/ GXN Méu s6
thanh cong”. 02/UDGD
- Néu Sinh
vién dang ky
khong duoc,
lién hé trye
tiép tai KVHT-
P.CTSV s&
dugc hudng
dan.
N



QUY TRiNﬂ CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Ma s6: QT03/CTSV

Ldn ban hanh: 01

VIEN Ngay hiéu lyc:..../..../ 202...
S6 trang: 7/17
1/ GXN SV
Truong ...
BM.02/QT-
uf , | 03/CTSV
1/ In Giay xac
nhédn sinh vién
Phong Cong Téc Sinh Thuc hién | 1 | 2HORN ¥
g K b3 ©|da  dang ky | Trudmg ...
it I8 Y | oplne hoo | BMOYOT-
Buée idy xac 1 ; Aa.m cho sinh | - cver t‘eo U | 1am don xin da | 03/CTSV
vién -TP.CTSV ciu ddng 5
2 ] ] dugce duyét. .
ky cua sinh i b 3/GXN vay von
vién trong 2/ Kiém t,l,a’ Mdu s6:
\ xem xét Gidy | 0/TDSV
ngay E A ,
xdc nhan du 2 ua
didu kién cAp. 4 G).(N S
) 41/UDGD.
5/ GXN Mau sb
02/UDPGD
: .. | 1/Lam  phiéu
CVPT Thuc hién 2 P . .
-TP.CTSV iy chuyén glri | BM GXN SV
. ang nga - .
oF . hon ban, | dién NNS va
Buwéc | Giay xac nhan sinh TP.QLDT theo nhu potle i g 5e7
2 S e o BH § khoa YVDP lién | SV hét khoa
3 vién chua du dicu kién cau dang . ) -
-Khoa . o B quan xac nhan | hoc nhung
YVD ky cua sinh o . p &
- ong tin  cu | chua tot nghiép
viEn trong 2
. the.
ngay
Cin ctr Quyét
dinh sb
1695/QD-
TPHYKPNT
Trinh  Trudng ky ngay
; ; ; . . one ky Gidy | 22/5/2024 vé
Buwée | Trinh Trudng Phong CVP,T. Thue hién phong ky Gidy . .
o gk "R E, N “TP.CT8V . * | x4c nhan sinh | viéc giao Lanh
4 | ky giay xac nhin hang ngay | * : : )
vién dang ky | dao céc donvi
trong ngay. thude Truong
ky thira lénh
mot s6 loai vin
ban thudc linh
vuc cong tac;
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QUY TRTNI—[ CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Ma sé: QT03/CTSV

Ldn ban hanh: 01

G VIRN Negay hiéu lyc:..../..../ 202...
S6 trang: 8 /17
~inh Trud
| Trinh Ban Giém Higu LT TIHce
Buoe ky gidy xécnhan sinh | STV phong ky nhéy
5| yien dx tht nghie e il S
&P Gigm Hiu ky.
- Chuyén vién
phu trach 1én
danh sach
huyén ch ;
5 o nign |- Chuyén FILE
Thuc hién 1% £l danh sach SV
h3 : in GXN ch
Cap nhét online trong | - CVPT AMEHELY | qanh sach. . 4 (3
= . . theo nhu “ . . |thu ky lay so
| ngay, lén danh séch -Thu ky 5 e - Thu ky lay s6 | ,
Buée | . R LA cau dang vao luc 16h-
sinh vién xin giay x4c | lay sd P Eoffice trong :
6 . 4R 1A ky cta sinh | | ; 16h30 hang
nhén trong ngay dé lay |- VP e vong 01 ngay .
£ ok L . - vien trong | ., n ngay.
s0 gidy xac nhan SV Truong o lam viéc. Lén sé oib
8Y | _CVPT Ghisé |, oo 50 BEY
" VX | x4c nhén , trinh
lén Giay xac done diu
nhén sinh vién, | ©° B
Photo  GXN,
trinh dong déu
trong ngay.
- Sinh vién dén
Buée | Sinh vién nhén Gidy khu vuc hd trg
: P.CT8YV . o .
7 xac nhin sinh vién nhén
gidy x4c nhan.
VI. HO SO LUU
" 2 Hinh
STT Tén ho so Biéu miu , " Théi gian lvu Noi luu
thie luu
1. Gidy xac nhan sinh
vién. Bén chinh 01 ban P CTSV
2.| Giy xac nhén sinh
e Bén géc 01 ban VPT

i

—

et

- J‘“-:‘
== X O S

‘E\ f.\ \



VIEN

QUY TRiNH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Ma sé: QT03/CTSV |

Ldn ban hanh: 01
Ngay hiéu lyc:..../.../ 202...
S6 trang: 9/17

VIL. QUAN LY RUI RO

STT N§i dung rii ro Bién phap khiic phuc
Khong khéng ché viée sinh vién d , 4 ,
,0 e c:ng che viee Sl.ﬂ vien %rc_rc - Xin y kién Trudng , Phé phong quyét
1 phép xin s lugng bao nhiéu theo ting | .. o0
. o e n dinh viéc nay.
tirng loai Giday xac nhan.
. . . , X- r A T 2 r hw . ~n nhnt
Phin mém PSC khong thé hign s6 | n.y kién Truong, Pho phong xin cap na!
. e , ) thém muc s6 lugng GXN sinh vién dang ky
2 luong GXN sinh vién dang ky online |, . . « 5.z ak £ .
S trén hé thong dé cap gidy theo so luong sinh
can xin trén hé thong. Egitgll ) :
vién da dang ky.
-Trudong hop théng tin sinh vién trén -Cubi trang Gidy xac nhan sinh vién dugc
3 thé hién thoi gian IN gidy.

hé théng phin mém chua kip xi 1y...




. . ] . ) Ma s6: QTO3/CTSV
QUY TRINH CAP PHAT GIAY XAC ; :
NHAN, CHUNG NHAN CHO SINH | /4 ban hanh: 01

VIEN Ngay hiéu luc:..../..../ 202...

S6 trang: 10/17

VIIL. CAC BIEU MAU
BM.01/QT- 03/CTSV

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TP.HCM, ngay thang  nam 20...
PON XIN CAP GIAY XAC NHAN SINH VIEN

Kinh guri:

- Truong Pai hoc Y Khoa Pham Ngoc Thach

5 PRBER . sommmmnsmamenomsmmasson syt
00 o S8 G0 THGRLY vevrcnono voomnromsoss igmmmRISI
Bl BRI s o sy INFIBIANT o oreimas v sS04 PROEREAOUS 5050
Lasinh vin 10p: ......ccoiiiiiininnns BBV o0 Banee o O S
Chuyén 701 ok (o 12 To I T T T
Dia diém ROCE Lo
Ly do xin cp (b6 tiic ho so; hodn nghia vu quan sw; xin vay vén, xin tro cap kho
khan, ...)
Vily, 161 Tam don-ndy kKinl 6608 PROBE ...x commersmrrnas sasmsssss tao diéu kién cap cho
toi Giay X4c nhén, gilp t6i dugc thuén lgi trong hoc téap.
S0 DAN XIN CAP? «vvvve vrnn smrosmsan crs s smvnsnanis sos ssissinss saosuonsas s s vinssins sunws s

T6i xin trdn trong cam on!

Trwéng phong Nguwdi lam don
(ky, ghi 10 ho tén) (ky, ghi ré ho tén)
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Ma sé: QTO3/CTSV

QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH
VIEN Ngay hiéu lyc:..../...../ 202...

S6 trang: 11 /17

Lan ban hanh: 01

MAiu s6 02/UDGD

(Ban hémnh kém theo Thong tw s6 36/2015/TT-BLDTBXH ngay 28 thang 9 nam 2015 ciia B Lao dong-
Thwrong binh va Xd hoi)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic
GIAY XAC NHAN

Phan I: Dung cho co s& giao duc mam non, pho théng xic nhin

RIS, s s smsmss s mains s ass s smenonn mows isomt st man 3 o34 S50 05, BERE KHR ST AR VRN s v
Koot ABAT HOE BIIRL, o e v mn sih 5056155 5HEH S SRS i RN FH s WL SRV A by Wy MR 0% -
Hién @ang hoctai 18 covemvommmss cons Hocky:ooiiiiiiiiein Wat Not . evsmass ;j;
Phén I1I: Ding cho céc co s& gido duc nghé nghiép, gido duc dai hoc xic nhin ‘i'
Truong: PAI HOC Y KHOA PHAM NGQC THACH )
XA hAN anB/ChI: «.evniiiniiii i e e e :
Hién 18 Sitih VA LID: wre coirinnsoviis simivs soninvins mupsnomminves smvaas MSSV......ooe.otn
Mam It oo ieromsszas e Bt omunssions s s DA HOES oo s e sasa s
EABR . caiishoniaes oo giosismns Khoa hot: ...... e Thidt gian khda hees ..o mumims

Hinh thire dao tao: Chinh quy

Ky luat (ghi ro mirc d6 ky luat néu c6): Khong

Pé nghi Phong Lao dong — Thuong binh va X& hoi xem xét, giai quyét ché do wu dai trong
gido duc dao tao cho sinh vién theo quy dinh va ché db hién hanh.

Thanh phd Hb Chi Minh, ngay .... Thang.... ndm .....
TL.HIEU TRUONG ]
TRUGNG PHONG CONG TAC SINH VIEN

(ky, ghi rd ho tén)
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. . . . ) Ma s6: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC - :
NHAN, CHUNG NHAN CHO SINH | [dn ban hnh: 01

VIEN Ngay hiéu luc:..../.../ 202...

Sé trang: 12 /17

Mau s6 41/UDPGD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phue

GIAY XAC NHAN
DPang theo hoc tai co sé gido duc

Phin I: Dung cho co s& gido duc mam non, pho thong
477211 SRS pe———— g LT
D T 1V PP P P R TR R IR RTITE

SE BN TROAE TIBATBL 1. e v emwmmammn s s s 548 Fio 58 06560 x93 58 swwsusssres swwmess o

Phin II: Diing cho co sé gido duc nghé nghiép, gido duc dai hoc

Truong: PAI HQC Y KHOA PHAM NGOQC THACH

Dia chi: S 2 duong Duong Quang Trung, Phudng 12, Quén 10, TP. Ho6 Chi Minh
S6 dién thoai lién hé: (+ 84.28)38 652 435 - (+ 84.28)38 631 041

Xéc nhan hoc sinh/sinh vién: CCCD/CMND 8,2, i i NEAY CAP:.vveniieeeeiennns
Noi cdp: Cuc canh sat quan ly hanh chinh vé trat ty x& hoi.

Ll v cssirsvacavoss mion wmmmmmnsonn sssmsss s 43 MEBENV S covisnisns sinuapansse semsmamsn s smmsmes
Hién dang hoe KNOA: .....ovueevneeiiiniiiiiiiiieet s
NEHL TR oo vnminas s ook siosommson smsises WEM HOC! « e vumonsmmmaosmnnssisiiis
KBt B0 . coni snam srmevpesasns s sus s aives swessammsns Thoi gian khoa hoc:...............

Hinh thire dao tao: Chinh quy
Pé nghi Phong Lao dong — Thuong binh va Xa hi xem xét, giai quyét theo quy dinh./.

Thanh phé H Chi Minh, ngdy .... Thang.... ndm .....
) TL.HIEU TRUONG X
TRUONG PHONG CONG TAC SINH VIEN

(ky, ghi 13 ho tén)
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. : y p . Méi sé: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH | L ban hanh: 01
VIEN Ngay hiéu lyc:.../..../ 202...

S6 trang: 14 /17

BM.02/QT- 03/CTSV
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap — Tw do — Hanh phie
TRUONG PAI HOC Y KHOA
PHAM NGQC THACH

S6: /GXN-TPHYKPNT Théanh phd Ho Chi Minh, ngay ...thdng .... ndm ...

GIAY XAC NHAN
HIEU TRUONG TRUONG PAI HQC Y KHOA PHAM NGQC THACH

Xac nhan:

| 5 (03077 1 1 R USRI St
Wadiy thiig NHR SIS .o coomrs vumen soaw smmmons s e st s s s S8 HEH
BNE CRIL v covvr snmms summmasmmvnn vxvsmmmss amms wsan spassssns ves onisss §55 EETS 0 HERS KEGHDRESTIIES 155
SN VIBILINDT .ovs womismesmonmmmnsmmamssnmas msmnns S dbindls SHREH SHEETIEGRHRE A RIS SRAOT
TOIE B TN VB v s 6 H50 S50 ERCHRER S § B A SHW e A P
e T T Yy A SR —
0 v A T e p——
TRl it 80 B voisvvms simmmnenisgus susupmmvesmins b e b s v ey 1o
Cua TRUONG DAI HOC Y KHOA PHAM NGOC THACH

B 3 T m—
Noi nhin: KT.HIEU TRUONG

- Sinh vién ¢6 tén trén; i ) }
- Ban Giam hiéu (dé bao céo); PHO HIEU TRUONG
(ky, ghi 15 ho tén)

- Luu: VT, CTSV (02).



. ] : g g Mai sé: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH | Ldn ban hanh: 01
VIEN Ngay hiéu lyc:..../.../ 202...

Sé trang: 13 /17

BM.03/QT- 03/CTSV
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap — Tw do — Hanh phiic
TRUONG PAI HQC Y KHOA
PHAM NGOQC THACH
S6:  /GXN-TPHYKPNT  Thanh phé Ho Chi Minh, ngay ...thdng ..... ndm ...

GIAY XAC NHAN

HIEU TRUGNG TRUONG PAI HQC Y KHOA PHAM NGQC THACH

Xac nhén:

|2 o1 (= 1 L T T
Ngay thang NAM STNN: .....ceviiiiiniiiiii s s
I 11 e I e e ——————T
SN VB TGP s sonssivns vwons swunins svesusmus samns soeomamssns sasssagtsns sorsvd S EEREE T8
A SE SINN VIBIL, v eve et veriseesesirreesebesa et e s s e e s e st a e b e e s e nasaasaisssasanons
JIHE<T 1 141 15 ol RSP SRRE—— o st 5 O A RGNS
| (T R o L R TR TR R SRERRET:
Hinh thtrc dao tao: Chinh quy (thudc dién ngoai ngan séch)

Ctia TRUONG DAI HOC Y KHOA PHAM NGOC THACH

L 0: o v mee wnememmmmons vamwn vamainsio sis's 5850 600808 8 444 GRS B G0 SR S R /.
Noi nhin: TL. HIEU TRUONG

- Sinh vién c¢ tén trén;
- Ban Giam hiéu (dé béo cdo);
- Luu: VT, CTSV, (02).

TRUGNG PHONG CONG TAC SINH VIEN
(ky, ghi 13 ho tén)

o= 2 N\



Ma so: QT03/CTSV

QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH [ £én ban hanh: 01
VIEN Ngay hiéu luc:..../..../ 202...

Sé trang: 15 /17
Méu sé: 01/TDSV

‘ (Do HSSV ldap)
UY BAN NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Dic lap - Ty do - Hanh phic
TRUONG PAI HQC Y KHOA
PHAM NGOC THACH
GIAY XAC NHAN
Ho 08 11 STNE VHGIES . .0 st sisiessansms i e vis v s i s oS r S E OB MR g v o s
Ngay sinh: .../ ../ ccoverene. Gi6i tinh: Nam [ Nz [
CMND S8: vveveeieiererirnnins ngay Cap .../t NOT CAP? v
Ma truong theo hoc (mé quy udc trong tuyén sinh DH, CD, TCCN): ...ooveveveicnnn.
TEOATUEINEL «ovicunsvusammsormsreormoersssssmrvsensanssns nessmsssias e smpasesasasneraessansasnsbso s s aETITARIHERSs =
NEHIB O s cernnsonessnsmmmmnnsanmasaprsssssmesnssnss anesns s s ST R ms R SETAE S S ST TP:
Hg dao tao (Pai hoc, cao dang, day 1 1 3 O ST, "HO
BB o rsmsemennmemmmemsi AR STAS ARG Loai hinh @30 180 v asvasvismisimmn e K
LT mmmsenssmmesssnpsinsd sis Ssemiasas s s ME BV oo :
RO, i vcs vrannnns e fo s oo o o s M O O W04 W o S O i AT AR SIY s e
Neay nhip hoc:....aud s Thoi gian ra truong (thang/ndm):....../c..../ o,
(Thi glan hop tai trIONE? .o thang)
- Sb tién hoc phi hang thang: .........cccevvvrvvenen. dong.
Thudc dién: - Khéng mién giam ]
- Giam hoc phi L]
- Mién hoc phi O
Thude ddi tugng: - M coi ]

- Khéng mb cbi ]

- Trong thoi gian theo hoc tai truong, anh (chi) ..., TR khoéng bi x{r phat
hanh ghinh trdr 1én vé cac hanh vi: ¢d bac, nghién hat, trdm cédp, budn lau.
-850 131 kKhodn ol NhA TrudME: (wmsmmismssimssmmmmimset s cirssesssmmnres
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TRUONG PHONG CONG TAC SINH VIEN
(Ky tén, dong dau)
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PHONG CONG TAC SINH VIEN

. /TB-CTSV Thénh phé Ho Chi Minh, ngay..... thang ..... ndm 20....

‘ THONG BAO
Ve viéc dang ky giéy x4ac¢ nhin sinh vién dang hoc tai Truong

Gidy x4c nhén sinh vién (x4c nhan dang la sinh vién hoc tép tai truong) bao gdm
cac loai gidy sau:
- Gidy x4c nhan vay von (Vay vbn tin dung sinh vién - Mau s6 01/TDSV);

- Gidy x4c nhan sinh vién nhdm cac muc dich lién quan dén: Nghia vu Quén su;
Giam thué thu nhdp ¢ nhan; Bo tic ho so; Ho so xét hoc bong; xin Visa; ...

1. Diéu kién dé cp gidy xac nhén sinh vién: Sinh vién da hoan tit nghia vu
dong hoc phi ddy di va thue hién theo cac bude sau day:

Buwdée 1: Sinh vién vao cong thong tin sinh vién: https://online.pnt.edu.vn/

Ping nhép vao tai khoan:
+ Tén dang nhap: Ma s6 sinh vién.
+ Mat khiu: M s sinh vién (mic dinh, c6 thé dbi mat khiu).
Bwée 2: Vao muc “Xin Giéy x4c nhan” Chon:
- Gidy vay vén (Mau s6 01/TDSV).
- Gidy X4c nhén sinh vién: chon Iy do can xin theo nhu cu (hodc c6 thé tu danh
Iy do minh can vao muc “Ly do khac”).
Bude 3: Nhin vao “Ding ky”, s& nhan dugc thong bao “Pang ky Gidy thanh
cong” va “Nhén giay sau 05 ngay lam viéc”.
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Luwu y:

- Néu hién 1én thong bao “Sinh vién con ng hoc phi khong thé dang ky”, Sinh
vién phai thuc hién nghia vu dong hoc phi méi ding ky xin gidy xé4c nhan dugc.

- Néu hién 1én thong bao “Sinh vién chua cép nhat day du thong tin”, Sinh vién
vao muc théng tin sinh vién va dién day du thong tin yéu cau.

Budie 4: Sau 05 ngay lam viée ké tir ngay déng ky gidy x4c nhan (ngay, gid 1am
viéc hanh chinh khong ké tha bay, chu nhét), Sinh vién nhén “Giéy x4c nhan” tai
KHU VUC HO TRQ SINH VIEN — PHONG CONG TAC SINH VIEN

Liueu y:
- Khi nhan Gidy xéc nhan phai dem theo “THE SINH VIEN”.
- Sinh vién thuc hién khong qué 2 yéu cau/lan.

- Khi gidy x4c nhan da dugc thyc hién, Sinh vién méi duge ding ky gidy tiép
theo.

- Khong khéng ché sé 14n Sinh vién ding ky xin gidy x4c nhan.

- Sinh vién dang ky ngoai gid hanh chéanh (sau gid lam viée) s& dugc tinh thoi
gian bét dau vao ngay hom sau.

2. Pbi véi eac trwdng hop xin gidy xdc nhin khac:

- Lién hé tryc tiép xin cip giéy xac nhan sinh vién.

- Phong Céng tac Sinh vién: Khi Sinh vién ¢ ly do chinh déng va cAp thiét, dén
lién hé truc tiép va didn “PHIEU PE NGHI HO TRO” xin cdp gidy xac nhan (sinh
vién khéng thuc hién dang ky online dugc vi chua dong hoc phi) trinh Trudng Phong
duyét ddng ¥ chép thuan cho cép gifly xac nhan.

Noi nhgn: TRUONG PHONG
- Bang théng tin Sinh vién (dé biét); (D4 ky)
- Trang thong tin dién t;

- Luu: VT, P.CTSV (MN).



